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EBBSFLEET DEVELOPMENT CORPORATION
Job Title:			Senior Commercial Manager
Salary:			c.£70,000 per annum 
Closing Date: 		Wednesday 7 October 2026 (12 midday)

The selection process will comprise a Stage 1 virtual interview for shortlisted candidates (16 October), followed by a final interview at our offices in Ebbsfleet on 22 October for the final shortlist.

How To Apply:

To apply please first read the Candidate Pack on the Work for Us page of the EDC website that sets out the requirements for applications - Work for us - Ebbsfleet Garden City 

Your application must include: 

· A copy of your CV; and 
· A cover letter (maximum 3 sides) that explains clearly how you meet the Essential Criteria for the role

Applications should be sent to ebbsfleetrecruitment@ebbsfleetdc.org.uk

Overall Purpose:

The Senior Commercial Manager performs a crucial role at Ebbsfleet Development Corporation, driving value for money across the organisation as it embarks upon a £160m major capital programme over the next four years.

The post holder will provide commercial and sector-specific expertise to the Chief Executive, Directors, Project Managers and other Officers and will advise on matters relating to public procurement and contract management. 

The post holder will help develop the Corporation’s Procurement and Commercial Strategy as the Corporation moves into managing major construction projects across the Garden City. They will also be responsible for overseeing Facilities Management and Property Management contracts, ensuring the smooth running of the property portfolio and tenant relationships for the Corporation.




Reporting Arrangements:

The post-holder will report to the Director of Finance and Corporate Services.

The post-holder will line manage the Procurement Officer and the Assets and Facilities Officer.

Main Accountabilities and Responsibilities

· Lead the Corporation’s procurement function, including development of the Procurement Strategy, oversight of the procurement pipeline, advice on resource implications, and effective line management of the Procurement Officer.

· Lead the Corporation’s approach to contract management, including maintaining relevant policies, developing contract management plans for key contracts, setting performance measures, and ensuring clear governance, reporting and escalation arrangements

· Provide commercial advice throughout project lifecycles, supporting business case development, procurement strategy, market engagement, risk allocation, budget assumptions and delivery model selection;

· Support commercial negotiations and advise on appropriate contract structures, including NEC and other standard forms, ensuring terms reflect project risks, delivery requirements, public sector obligations and legal advice where required.

· Build commercial capability across the organisation, coaching project managers and budget holders on procurement planning, contract management, supplier management and commercial decision-making.

· Manage and monitor the budget and contracts relating to facilities management, compliance and health and safety works across the estate, ensuring suppliers deliver to agreed service standards, statutory obligations are met, performance is reviewed and risks or issues are escalated appropriately.

· Oversee service charge arrangements and day-to-day landlord and tenant interfaces for owned properties, including budget setting, expenditure monitoring, reconciliations, tenant communications, property management queries and liaison with the Property team on lease-related matters.

Person Specification

Essential Criteria:

· Experience of procurement and contract management in the Construction, Regeneration or Estates Management sectors;

·  A commercial outlook, focusing on ways to drive value throughout the procurement and contract lifecycles, as well as maximising income opportunities;

· Demonstrable knowledge and experience of working with Public Sector Procurement Regulations and using them to drive value;

· A knowledge and understanding of forms of contracts appropriate to the purchase of a range of goods and services in the public sector;

· Ability to manage outsourced service providers or managing agents, ensuring clear instructions, value for money and appropriate contract oversight;

· Excellent communication and interpersonal skills, with an ability to engage colleagues in a positive way and the confidence to advise and guide on all aspects of procurement and contract management policy and procedures;

· Understanding of landlord and tenant obligations in a commercial property or estates context, including lease obligations, occupier issues, rent/service charge matters and property-related approvals;

· Ability to work as part of a team and to contribute to the strategic objectives of the organisation through the provision of high quality advice and guidance to colleagues;

· Experience of effective line management; and 

· Confident and able to work autonomously.

Desirable 

· Membership of the Chartered Institute of Purchasing and Supply (MCISP) or equivalent qualification.

Other Information 

Full time (job share arrangements considered).

Working week of 37 hours, between Monday to Friday. 

This post will be based at the Corporation’s offices in the Observatory, Castle Hill. It will involve some occasional travel. The Corporation currently operates a hybrid working arrangement whereby staff mix working from home and the office. Staff are required to work a minimum of 40% of their time from the EDC office.
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